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1. OO0umue moJio:KeHust

1.1. Hannoe Ilonoxxenne pa3paboTaHo B COOTBETCTBUU ¢ DeepaibHBIM 3aKOHOM No
273-®3 ot 29.12.2012 «O06 obpazoBanuu B Poccuiickoit @enepanumn», TpynoBoro
kojziekca PO ([lanee - TK P®), I'paxxnanckoro Kogekca P® (nanee - ['K P®), a Takxke
YcraBom  T'ocymapcTBEHHOTO  OIOJKETHOTO  YUPEKICHHS  JIOMOJIHUTEIHLHOTO
obOpazoBaHust «PecrnyOnnkaHckas crnopTuBHas Imkoda Nely, ocyIiecTBIsIONIEH
00pa3oBaTeNbHYI0 JAEATEeIbHOCTh, U JIPYTMMHU HOPMATHUBHBIMU MPABOBBIMH aKTaMU
Poccuitickonn ®@enepauuu, peErIaMEHTUPYIOMIMMU JNEATEIBHOCTh OPraHU3alvi,
OCYILIECTRIISIONINX 00Pa30BaTEIIbHYIO I€ATEIbHOCTD.
1.2 Hactosiiee [TonoxeHnue o nmokainbHbIX akTax (najee - [lonoxenue) paspadorano
B LIEJSX peallM3alMM IIPaBa Ha CaMOCTOATENIBHOE CO3aHUE HOPMATHUBHO-ITPABOBOM
0a3pl Ui CBOEW  NIEATEILHOCTH B  paMKax IMOJHOMOYHH, OTHECEHHBIX
3aKoHOAATENbCTBOM Poccuiickon denepanum K KOMIETEHUMH ['0CynapCTBEHHOIO
OIO/DKETHOTO YUPEXKACHHUS JTOTIOJHUTEIHLHOTO o00pa3oBaHusi «PecmyOnmkanckas
cnoptuBHas 1mkoyia Nel» (manee mo TekcTy- YupexieHue). JlaHHOE MOIOkKEHUE
JOTIOJIHSIET Y KOHKPETU3UPYET MOPSAIO0K U3aHUS JJOKAJIbHBIX aKTOB, OMPEIACICHHBIX
YcraBoMm VYupexnaeHus, yCTaHaBIMBAeT €IWHBIC TPeOOBaHUS K HOPMATHBHBIM
JIOKAJIbHBIM aKTaM, WX TMOJrOTOBKE, OGOPMIICHUIO, TMPUHATHIO, YTBEPXKICHUIO,
BCTYIUICHUIO B CHJIy, BHECEHHIO M3MEHEHUHW U OTMeHe, NyOJuKanuu Ha
o(HUIIMAIBHOM caiiTe YUpexIeHHUs.
1.3. Hacrosmee IlonoxxeHue SBIAETCA JIOKAIbHBIM HOPMATHUBHBIM  aKTOM
VYupexeHus: U BXOJUT B IEPEUCHD JOKAIbHBIX aKTOB Y UPEKICHHUS.
1.4. Ilensmu u 3agayamu HacTosiero [onoxeHus ABiIsSIOTCA:
« HOPMaTHBHO-TIPABOBOE PETYIMPOBAHUE 00Pa30BATEIILHBIX OTHOIICHHMA
* CO3/laHUE€ €IMHOW U COTJIaCOBAHHOW CHUCTEMBI JIOKAIbHBIX HOPMATHUBHBIX aKTOB

YupexaeHus.



- oOecrieyeHHe TPHUHIMIA 3aKOHHOCTH B HOPMOTBOPYECKOW JEATEITHLHOCTH
YupexaeHus;

« COBEpIICHCTBOBaHUE TIpolecca MOATOTOBKH, O(OpPMIEHUS, NPUHATHSI U
peanu3aluu J0KaJIbHbIX HOPMATUBHBIX AKTOB;

« TMpeAoTBpalieHue  AyOIupoOBaHUS  PEryJIMpOBaHHUs  OOUIECTBEHHBIX U
00pa3oBaTeNbHbIX OTHOIICHUN B YUPEXKICHUU.

1.5. JlokanbHbIE aKTbl, COOTBETCTBYIOIIME BCEM TPEOOBAHMSIM 3aKOHOJATEIHCTBA

P®, sBnsitoTCs 00s13aTENIbHBIMU K UCTIOJTHEHUIO BCEMHU paOOTHUKAMU Y UPEIKICHUS.

2. OcHoOBHBIE BUbI JIOKAJbHBIX AKTOB YUYpe:KIeHU

2.1. JlokanbHbIil aKT Y4pexaeHUs NPEACTaBIIeT CcOOOM OCHOBAaHHBIM Ha
3aKOHOJIATEIHCTBE O(UIIHATLHBIN TPAaBOBOM JOKYMEHT, IPUHSTHIA B yCTAHOBIICHHOM
MOPSIIKE W PETYJIHUPYIONTUN OTHOIICHUS B paMKax oOpa30BaTeIbHON OpraHU3aIlNM.
IlepeyeHp BUAOB JIOKAJIBHBIX AKTOB, PErJIAMEHTUPYIOIIUX  JESTEIbHOCTD,
YCTaHABJIMBAETCA YCTaBOM YUpEXICHHS U BKIIOYAET B ce€0s MpPHUKa3bl, pPEIICHUs,
NOJIOKEHHUSI, TIpaBUjla, UHCTPYKUUHU U Apyrue. lIpeacTaBieHHbI MepeyeHb BUIOB
JIOKAJIbHBIX aKTOB HE SIBJISIETCS] UCUEPIBIBAOLLIM.

2.2. YcraB YupeKaeHMsi — JIOKaJbHBIM aKT, HA OCHOBE KOTOPOI'O ACHCTBYET
oOpa3oBarenibHas OpraHu3alus. Y CcTaB YUpexAeHUs! IPUHUMAETCA U YTBEP>KIAETCS
B MOPSJKE, YCTAHOBIEHHBIM 3aKOHOHATENIbCTBOM Poccuiickon denepanuu. Ero
coaepxanue onpenenserca ctT. 25 deaepanpbHoro 3akoHa ot 29.12.2012 Ne 273-03
«O06 oOpazoBanuu B Poccuiickoit denepanum»

2.3. Ilpuka3 — JIOKaJbHBII aKT, U31ABAEMbIil PYKOBOAUTENIEM Y UPEKIACHUS IS
peIIeHUsI OCHOBHBIX WM ONEPATUBHBIX 3a7ay. B nenonpous3BOACTBE YUpekIeHUS
BBIJICJISIFOTCS. IPUKA3bl IO OCHOBHOU AEATEIIbHOCTH, ITPUKA3bI 110 JINYHOMY COCTaBY,
IIpUKa3sbl 110 KagpaM. KoHcTaTupyromas 4acTe IpuKa3a MOKET OTCYTCTBOBAT.

2.4. PemienMe — JIOKaJbHBI aKT, NPUHUMAEMBIA KOJUIETHATIbHBIMH OpraHaMu
VYupexxaeHus B 1eNsIX pa3pelleHus Hanbosiee BaXKHbIX BOIPOCOB UX AESATEIbHOCTH.
TekcT peleHns: COCTOUT U3 JIBYX YacTed: KOHCTATUPYIOIIEH U paclopsAIuTEIbHOMU,
pazaeneHHblx cioBoM «PEIINJ» («PEIIWJIA», «PEIINJIO», «PELINIINY),
KOTOpOE TMedaraercsd MPONUCHbIMA OyKBaMHM C HOBOM cTpoku oT moss. [lpu
HEOOXOIUMOCTH KOHCTATHPYIOLIAsi YaCTh MOKET COJEPKaTh CChUIKM HAa 3aKOHBI U
Ipyrue€ HOPMATHUBHBIE AaKThl. PacrnopsauTesbHAas 4YacTh W3JIaraeTcs MYHKTaMH.
Pemiennss Moryr conaepkatb NPWIOKEHHS, CCbUIKA Ha KOTOpPbIE JlaeTcsi B
COOTBETCTBYIOIIMX MYHKTAX PACHOPAAUTEILHOW YacTU. PeleHus moanuchiBaroTCs
IIpEACENaTENIEM U CEKPETAPEM KOJUIETHAIBHOTO OpraHa.

2.5. TloJsio:keHne — JIOKAIbHBIN aKT, YCTAHABJIMBAIOIINI MPABOBOM CTATyC OpraHa
yOpaBlieHHs] YUpPEXKJEHHUSI WIM OCHOBHbIE TMpaBwia (MOPSIAOK, MPOLEAYPY)
peanu3anuu YUpekIeHueM KaKkoro-JIM00 W3 CBOUX MPABOMOYHIA.

2.6. IlpaBuia — JIOKaJbHBIH aKT, perIaMEHTUP YOI
OpraHU3alHOHHBIE,

TUCHUIUIMHAPHBIC, XO3SMCTBEHHBIE U MHBIE CIELUUAIbHBIE CTOPOHBI AEATEIbHOCTU
VYupexxnenuss 1 ero paOOTHUKOB, OOydYalOIIMXCA M UX poauTesied (3aKOHHBIX
IpeCTaBUTEIICH).

2.7. UHCTPYKIUA — JIOKAJbHBIN aKT, YCTAHABIMBAIOIIUHN TTOPSIIOK U CIIOCO0



OCYIIECTBIICHUS, BBINOJHEHHUS KaKUX-THOO JEHCTBHIL; COBOKYMHOCTb IPaBHI
OCYLIECTBJIEHUSI ONPEIEIEHHBIX BHJIOB JEATEIbHOCTH, MPOBEAEHUS padoT,
ciyxebHoro mnoBefeHUs. WMHCTpykiued ompenemnsiioT NpaBoBOW craryc (Ipasa,
00S13aHHOCTH, OTBETCTBEHHOCTh) pa0OTHHKA TIO 3aHUMAEMON  JIOJKHOCTH.
NHcTpyKuus COAepKUT UMIIEpaTUBHbBIE (TIOBETUTENbHBIE, HE IOy CKAIOIIKE BHIOOpa)
HOpMAaTHBHBbIE  Tpennucanus. JlOKHOCTHbIE HHCTPYKUHMH, pa3padaThIiBaeT
3aMECTUTENIA PYKOBOOUTENS Y UPEKICHUS.

2.8. VYupexaeHue uMeET ApPYrue crneuupuueckue HOPMATHUBHBIE JOKYMEHTHI,
pEeryNupyIoliie OTHOIIEHUs B cdepe o0pa3oBaHUS WM KOHKPETU3HUPYIOIINE
JOKYMEHTBI, YKa3aHHbIE B HACTOSIIEM IYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX
YCIIOBUHM JEATEIBHOCTH YUPEKICHUS: MpaBuUjia, pPaclUCaHus, MJIAHbL, Tpadukw,
LUKJIOTPaMMBbl, IPOIPaMMBbl, TOPSAJIKH, IPOTOKOJIBI, 1ACIIOPTA.

2.9. JloroBOpHI U UHBIE COTIALICHHS], KOTOPBIE U3/IAF0TCS OpraHaMu YIIPaBJIECHUS HE
€ANHOJUYHO, a IyTEM COIIACOBAHMS C MHBIMM JIMLIAMH, BBICTYNAIOIIMMH B HUX, B
KaueCTBE CaMOCTOSATEILHOW CTOPOHBI (HampuUMep, TPYJIOBbIE JOTOBOPHI, JOTOBOPHI
apeH/ibl UMYIIECTBA, JOTOBOPHl HA OKa3aHME IJIATHBIX 00pa3oBaTEIbHBIX YCIYT U
T.Jl.) HE SIBJIAIOTCS JIOKAJIbHBIMU aKTaMH.

3. IHopsimok MOATOTOBKH JIOKAJIBHOI0 AKTA

3.1. MHuumatopoM noAroTOBKHU JOKAIbHBIX HOPMATUBHBIX AKTOB MOTYT OBITh:

*  YUYPEOUTEIND;

« OpraHbl yIpaBJieHUs: 00pa30BaHHEM;

*  QIMUHUCTpaLMs YUpEXKICHUS B JIMIE €€ PYKOBOAUTENSA, 3aMECTUTEIICH
PYKOBOAUTEIIS,

* Oprasbl CaMOYNIPABICHUS Y UPEKICHUS;

¢ YYaCTHHKHU 00pa30BaTeNbHBIX OTHOIICHUA.

3.2. llpy wu3maHUU JIOKAJIBHOTO AakKTa JUPEKTOP YUPEKIEHUSI U OpraHbl

CaMOYTIPaBJIEHUsI PYKOBOJCTBYIOTCSI MPUHIIMIIAMHU 3aKOHHOCTH, OOOCHOBAHHOCTH,

JEMOKPATU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHHEM [IJIs1 TOATOTOBKH JIOKAJIBHOTO aKTa MOTYT SBJISTHCS U3MEHEHUS B

3akoHojaTtenbcTBe Pd (BHeceHME W3MEHEHMM, H3JaHUE HOBBIX HOPMATHUBHBIX

IPaBOBBIX aKTOB).

3.4. TIpoeKT J0KaIbHOTO HOPMATUBHOTO AKTa TOTOBUTCS OTACIbHBIM PaOOTHHUKOM

WIM Tpynnod pabOTHUKOB IO MOPYUYEHHIO PYKOBOJUTENS, a TakXKe OpPraHoM

CaMOYIIPABJIEHHUS], KOTOPBIN BBICTYIUJ C COOTBETCTBYIOIIEN HHULIUATUBOM.

3.5. IloaroToBKa JIOKAJIBHOTO HOPMATUBHOTO aKTa BKJIIOYAET B ceOS H3ydeHUE

3aKOHOJIATENBHBIX U MHBIX HOPMATUBHBIX AKTOB, JIOKAJbHBIX HOPMATHUBHBIX AKTOB

YupexaeHus, periiaMeHTUPYIOIIMX T€ BOITPOCHI, KOTOPBIE MPEINOJIAraeTCs OTPA3UTh

B MPOEKTE HOBOTO aKTa, U Ha 3TOM OCHOBE BBIOOp €ro BHUAA, COJAEpKAHUA U

MpeAcTaBieHne ero B mucbMeHHOW ¢opme. IloaroroBka Hambosaee BaX)HBIX

JIOKaJbHBIX HOPMATHUBHBIX aKTOB (IIPOEKTOB pEIICHU cOoOpaHMii, TNEIACOBETOB,

OpraHOB CaMOYIPAaBJICHHUs], IPUKA30B, MOJOKEHUMN, PABUII) TOKHA OCHOBBIBATHCS

Ha pe3yJbTaTaX aHalii3a OCHOBHBIX CTOPOH JESITEeNIbHOCTH 00pa30BaTeIbHOM

OpraHU3alNH, TEHJICHIIUI €r0 Pa3BUTHS U CIIOKUBILEKCS CUTYalLUU.

3.6. Ilo Bompocam mnpuema Ha palOTy, MEPEBOJIOB, YBOJIbHEHUMN, MPEIOCTABICHUS



OTILYCKOB, MOOUIPEHUA WJIM NPHUBJIEYEHUS COTPYIHHUKOB K JMCIUIUIMHAPHON WU

MaTEepUAIIBHOW OTBETCTBEHHOCTH M3AIOTCS IPUKA3bl, B COOTBETCTBUU C TK PD.

3.7. TIpoeKT N0KaJIbHOrO HOPMATUBHOTO AKTA MOJUIEKUT 00s3aTEIHHON POBEPKE HA

JUTEPATYPHO-CTHIIMCTUYECKYIO TPAMOTHOCTh WU TPABOBOM JKCIEPTHU3E, KOTOPHIE

IPOBOJSATCS CAMOCTOSITEIBHO JMOO € y4acTHEM NPUBJICUYECHHBIX CIIECIHAIMCTOB.

JIOKalbHBI HOPMATUBHBIA aKT, HE MPOIIEAIINN IPABOBYK JKCIEPTU3Y, HE

NOJJIEKUT PACCMOTPEHHUIO U ITPUHATHIO.

3.8. IIpoekT mnOKadbHOTO HOPMATHUBHOTO aKTa MOXET OBbITh MpEACTaBIeH Ha

oOCyXXKJIeHHE IyTeM pa3MENIeHUs NPOeKTa JIOKaJbHOTO HOPMAaTHUBHOTO aKTa Ha

WH(POPMALIMOHHOM CTEHJE B JIOCTYITHOM JJisi BCEOOIIero o0O3peHust Mecra, Ha

ouManTsHOM caiite VYupexaenus, NyTeM  HAOpaBJIEHUs  IPOEKTa

3aMHTEPECOBAHHBIM  JIMI[AM, TMPOBEACHUS COOTBETCTBYIOUIETO COOpaHus ¢

KOJUIEKTUBHBIM OOCYXKICHHEM IMPOEKTa JOKAJIbHOTO HOPMATMBHOTO akTa U T.a. B

CJIy4ae COIIaCOBAHMS MPOEKTA JIOKAJIBHOIO AKTa HA HEM MPOCTABISETCS BU3a

«COI''TACOBAHO».

3.9. Ilopsnoxk TpUHATUS  JOKAJIBHBIX AKTOB  YCTaHABIMBAETCA Y CTaBOM

VYupexneHus: yKa3blBatOTCsI KBOPYM C LIEJIbIO YCTAHOBJIEHUS IPABOMOYHOCTH OpraHa

camoyrmpaniieHus1, (hopma 1 MOPSAIOK TOJI0COBAHMSL.

3.10. [lma BBeOeHUsA B JIEWCTBUE JIOKAJBHOIO aKTa M3JA€TCs MPUKaA3 IUPEKTOpA.

JlokanbHbIe aKThl OPOPMIISIOTCS B BUJIE€ IPUIIOKEHHS K TTpUKa3y. B mpaBoM BepxHeM

YTy TakKUuX JIOKYMEHTOB muiuercs cioBo «llpunoxkeHue» ¢ yka3zaHueM IaTbl U

HOMEpPA U3AaHUS IPUKa3a.

3.11. B VYupexnaeHun CcO31aIOTCS YCIOBUSA JUIsl O3HAKOMJIEHUS YYaCTHHKOB

00pa30BaTeNbHBIX OTHOUICHUH C JIOKAJTbHBIMU akTaMu. O3HaKOMJICHHE MOXKET ObITh

MPOBEACHO IMOJA MOANKWCh B CIy4asX, HPEAYCMOTPEHHBIX HOPMAaTUBHBIMU

JOKYMEHTaMHu, MO0 pa3MeIIeH B 001eA0CTYITHOM MecTe (MHGOPMAIIMOHHBIN CTEHT

IIKOJIbI, O(UIIMAIBHBIN CAUT YUpexKaeHus).

3.12. V3meHeHus B JIOKAJIbHBIN aKT BHOCSTCS MO Mepe HeoOxoaumocTu. B ciydae

U3MEHEHU B HOPMATHUBHO-MIPABOBbIX akTax (eaepasbHOro, pPErMoHajJIbLHOTO

YPOBHEMN, U3MEHEHUS B JJOKAJIbHBIN KT BHOCUTCS HE TIO3JIHEE 2-X MECSIIEB CO JIHS UX

OmyOJIMKOBAHUS.

4, JoxyMmeHTabHOE opopMIIeHHE

4.1. JloxanpHbIil aKT JOJDKEH OBITh JOKyMeHTanbHO odopmiieH. CTpykTypa

JIOKAJBHOTO aKTa JO0JKHA OOECHEYUTh JIOTMYECKOE Ppa3BUTUE TEMBbI MPABOBOIO

pEryaupOoBaHHs.

4.2. O6uue TpeboBaHus K 0OPMIICHUIO JTOKAIBHBIX aKTOB BKIIFOUAIOT CJICIYIONTUE

MTOJIOKEHUS:

« JlokanbHBIA aKT JIOJDKEH COJAEpKaTh HAMMEHOBAaHUE JIOKAJIBHOTO aKTa U JaTy
W3/IaHHUS.

« Ecmu tpebyercs pazpsicHeHUE L€ U MOTHUBOB MPHUHSITHS JOKAILHOTO aKTa, TO
HeoOXo/UMa BCTYNUTENIbHAA 4acTh - npeamOyna. [losoxkeHuss HOpMaTUBHOIO
XapakTepa B nmpeaMOyIly He BKIIFOUAIOTCS.

- HopmatuBuble npennucanus oQOpPMIAIOTCS B BUIE MYHKTOB, KOTOpBIE
HYMEpYIOTCS apaOCKUMH LUPpPaMHU C TOYKON U 3arojIOBKOB HE UMEIOT. [IyHKTHI
MOTYT TOJIPA3JEAThCSA Ha MOAMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIU



u(pOBYI0 HyMeEpaluio. 3HAYUTENbHBIC MO O0BEMY JIOKAIBHBIE AKThI MOTYT
JENUTHCS Ha TJABbl, KOTOpPhIE HYMEPYIOTCS PUMCKUMHU IUQpaMd U HMEIOT
3aroJIOBKH.

- Ecnu B 1oKabHOM aKTe MPUBOAATCS TaOMUILIBI, IpadUKH, KapThl, CXEMBbI, TO OHU
ohOpMIISIIOTCST B BUJEC MPUIOKEHUN, @ COOTBETCTBYIOIINE MYyHKTHI JIOKAJIBLHOTO
aKTa JOJDKHbI HMETh CCBUIKM Ha JTH TPUIOKEHHS. JIOKaIbHBIM aKkT C
MPUIIOKEHUSIMHU T0JIKEH UMETh CKBO3HYIO0 HYMEPAIMIO CTPAHUII.

« JlokanpHBI HOPMATHBHBIM AKT M3JIAaracTcsi Ha IOCYJIapCTBEHHOM si3bike PD u
JOJKEH COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

« B J0OKkanbHBIX HOPMATHMBHBIX AaKTax [JarTCS ONPEACJICHUS BBOJIMUMBIX
IOPUANYECKUX, TEXHUYECKUX W APYTUX TEPMUHOB, €CIIM OHU HE SBISIIOTCS
OOIIEN3BECTHBIMI W  HEYMOTpeONIsseMbIMH B  3akoHOAaTenbctBe PO wu
PETHOHAIIBHOM 3aKOHOIATEIBCTBE.

4.3. Kaxnplii KOHKpPETHBIA JIOKaJbHBIA aKT HMMEET YCTAaHOBJCHHYIO (opMy:

OpraHu3aimoHHO-pacopsIUTeNIbHAs JOKyMeHTanus. TpeboBaHus K opopMIIeHHIO

JIOKYMEHTOB.

5. OcHoBHbIE TPeOOBAHUA K JIOKAJIbHBIM HOPMATHBHBIM AKTaM

5.1.  Cpemu JOKaJdbHBIX HOPMAaTUBHBIX AKTOB  YUPEXKICHHUS  BBICHIYIO

IOpUAMYECKYI0 CHily uMeeT YcraB. [loaToMy, NpHHMMaeMmble JIOKaJIbHbBIC

HOPMATHBHBIE AKTHI, HE JIOJKHBI IPOTUBOPEUUTH Y CTaBY.

5.2. Ilpy MNOATrOTOBKE JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB, PETyJIUPYIOIINX

COI[MAJIbHO- TPYAOBBIE OTHOIICHHUS (HAIpPUMEpP, KOJUIEKTUBHBIA JIOrOBOp, MpaBuiia

BHYTPEHHETO pacropsijika U Jp.) CIEIyeT PYKOBOJCTBOBAThCA PEKOMEHIAMUSIMU O

HUX.

5.3. IlonoxkeHue NOMHKHO COJEPKATh CIEAYIOIINE 00A3aTebHbIE PEKBU3HUTHI:

. 0003HaYeHNE BH/Ia JTOKATHFHOTO HOPMATUBHOTO aKTa, €r0 HANMEHOBAHHE,
. rpudbl: MPUHATO, YTBEPKACHO, COTIACOBAHO;
. PErUCTPallMOHHBIA HOMED, TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;
. TEKCT, COOTBETCTBYIOIIHNI €T0 HAUMEHOBAHUIO;
. OTMETKY O HaJMYUU IPUIIOKEHUS U COTJIACOBAHMUS.
5.4. TlpaBWwia qOJKHBI COAEPKATH CIAEAYIONINE 0053aTeNbHbIE PEKBUZUTHI:
. 0003HaueHKEe BH/Ia JOKATBHOTO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHUE;
. rpudbl TPUHATHUS U YTBEPKICHUS;
. TEKCT, COOTBETCTBYIOIIHNI €Tr0 HAUMEHOBAHUIO;
. OTMETKY O HAJTMYUU MPUIOKECHHUS;
. PETUCTPALIMOHHBIA HOMED.
5.5. UHCTPYKUMM JOJKHBI COACPIKATh CIEAYIONMNE 00s13aTeIbHbIC PEKBU3UTHI:
. 0003HaueHNE BU/IA JTOKATHPHOTO HOPMATUBHOTO aKTa, €r0 HANMEHOBAHNE;
. rpudbl IPUHATHS U YTBEPKICHUS;
. TEKCT, COOTBETCTBYIOIINI €r0 HAUMEHOBAHUIO;
. OTMETKY O HaJIMYUU IPUIOKEHUS
. PErUCTPALMOHHBI HOMED.
5.6. IlocTaHoB/ieHUe [IOJDKHO COJAEpXaTh CIEAYIOIIUE 00s3aTelIbHbIe
PEKBU3UTHI:

« 0003HAYCHHE BH/Ja JIOKAJbHOI'O HOPpMATUBHOI'O daKTa, €0 HAMMCHOBAHUC,



* MECTO M ATy NIPUHATHS;

* TEKCT, COOTBETCTBYIOIIUM €r0 HAMMEHOBAHMUIO;

*  JOJDKHOCTb, (aMWINIO, WHHMLIMAIBI M TOJNUCH JIMIA, BBIHECIIETO
IIOCTAHOBJICHUE;

*  OTTHUCK II€4aTH.

5.7. PenreHus1 T0JKHBI COIEPXKATD CIIEAYIOIINE 00S13aTENbHbBIE PEKBU3UTHI:

« 0003Ha4YeHHE BU/A JIOKAJTbHOI'O HOPMAaTUBHOTO AKTA;

* MECTO U ATy IPHUHATHS;

* TEKCT;

*  JOJDKHOCTH, (PAMHUITUIO, MHUIIMAJIBL U TIOJMUCH JIULA, IPUHSBILETO PEIICHHE;

*  OTTHCK IICYATH.

5.8. IIpuka3bl M pacnopsi’KeHUsl JOJDKHBI COJEpXKaTh CIEAYIOLIUE
00s13aTeNbHbIE PEKBU3HTHI:

« 0003HaYeHHE BU/A JIOKAJTHHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE;

*  MECTO U ATy IPHUHATHS;

*  PErHCTPallMOHHBIN HOMED;

*  TEKCT;

* JOJDKHOCTb, (PAMMIIUIO, MHULIMAJIBL U IOJITUCH PYKOBOAUTENS Y UPEKICHHUS.

[Tpukasbl 1 pacnOpsKEHUS BBIIOJIHAIOTCS Ha OJJaHKE Y UpexKIeHUsI.

5.9. IIpoTokoaBI M aKThl JIOJDKHBl COJEP)KaTh CIEAYIOLIUME O00s3aTEIIbHbIE
PEKBU3UTHI:

« 0003HaYeHHE BU/A JIOKAJTHHOIO HOPMAaTUBHOTO AKTa;

* MECTO M ATy NIPUHATHS;

« HOMED;

*  CIMCOK IIPUCYTCTBYIOIIUX;

* TEKCT, COAEpKAIIUM IOBECTKY [Hs, ONMMCAaHME XOJa, NMOPSAAKA M IPOLELYPHI
COBEpIIAEMbIX OINpPEAENEHHBIX (IOPUAWYECKH 3HAUYUMBIX) JACHCTBHl JHOO
OTCYTCTBHE ONPEJIECICHHBIX (DAKTOB;

*  JOJDKHOCTb, (paMHWJIMIO, MHULMAJIBI M MOJNHUCH JMLA (JIML), COCTABUBLIMX WU
IPUHUMABIIUX Y4aCTHE B COCTABIICHUU ITPOTOKOJIA WIH aKTa.

5.10. Meroauyeckue PpeKOMeHAALMM JIOJDKHBI  COJIEpXKaTh  CIEAYIOIIME

00s13aTeNbHbIE PEKBU3UTHI:

« 0003Ha4YeHHE BU/A JIOKAJTbHOIO HOPMAaTUBHOTO aKTa, €M0 HAUMEHOBAHUE;

* MECTO U ATy IPHUHATHS;

* TEKCT, COOTBETCTBYIOIINN €r0 HAMMEHOBAHUIO U COJEpKALMN YKa3aHUE HA BUI,
HAaVMEHOBAHHME W J1aTy MPUHATUSA NPABWI WIM WHCTPYKUMH, HOPMBI KOTOPBIX
Pa3bIACHAIOTCSA, KOHKPETU3UPYIOTCA WIH JOETAIM3UPYIOTCI METOAUYECKUMH
PEKOMEHJALINAMU;

*  JOJDKHOCTh, (haMujIusi, WHUIMANBI JUIa (JIMI]), COCTABUBIIMX METOJUYECKHE
PEKOMEHJaLUN.

5.11. IlporpaMmbl M IJIaHbI JOJDKHBI COJAEpXKaTh CIEAYIOLIIUE O00s3aTENIbHbIE

PEKBU3UTHI:

« 0003Ha4YeHHE BU/A JIOKAJTbHOIO HOPMAaTUBHOTO AKTa, €M0 HAUMEHOBAHUE;

« MECTO U J1aTa IPUHATUS;

*  TEKCT JIOKaJIbHOTO HOPMAaTHUBHOIO aKTa, COOTBETCTBYIOIME €0 HAUMEHOBAHMIO.



5.12. JloJzKHOCTHAsi MHCTPYKIUsI pabOTHUKA MOJDKHA CONEPXKATh CICTYIOIIHE
pa3nenbl:

+ 00IIME NOJ0KEHHUS,

« OCHOBHBIC 33J]a4H, IIPaBa, IPEAOCTaBIsIEMble PAOOTHUKY U €ro 00s3aHHOCTH;

e B3aMMOJICHCTBUS;

+ OTBETCTBEHHOCTH 3a HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBHITIOJIHEHUE
(HeucroaHeHre) 00s13aHHOCTEH, IPETYCMOTPEHHBIX JOJKHOCTHON MHCTPYKIIMEH;

« TpeOoBaHUS K paOOTHUKY.

6. Iopsinoxk NPUHATHA W YTBEP:KICHHUS JIOKAJbHOI0 HOPMATHBHOIO
aKrTa

6.1. JloxanbHblii HOPMATUBHBIA aKT, NPOLIEAIIMA IMPOBEPKY Ha JIUTEPATYpPHO
CTUJIMCTUYECKYI0 TPAaMOTHOCTH M IIPABOBYKO JKCIEPTU3Y, a4 TaKXKe IPOUEAypPY
COTJIACOBAHMSA, MOMJIEKUT NPUHATAIO W YTBEPKACHUIO  PYKOBOIUTEIEM
o0pa30BaTeNbHON OpraHU3alluy B COOTBETCTBUU C Y CTABOM Y UPEXKICHUS.

6.2. JlokanpHble HOPMATHUBHBIE AKThl MOTYT IPUHUMATHCSI PYKOBOJIUTENIEM, OOLIUM
cobOpanuem, [legarornueckum coBeToM.

6.3. Ilpy npuUHATHM JOK&JIbHBIX HOPMAaTUBHBIX aKTOB, 3aTPArMBAIOLIMX IIpaBa
oOyuaromuxcsi, yunteiBaeTcst MHeHHE CoBeTa oOyuarouiuxcs, CoBera poauTeneil.
6.4. He nmomyexxar NpUMEHEHMIO JIOKAJIBHBIE HOPMAaTHBHBIE AKTHI, YXYJILIAIOLIUE
II0JIO’KEHUE YYACTHUKOB 00pa30BaTENIbHBIX OTHOUIEHUM 110 CPAaBHEHUIO C TPYAOBBIM
3aKOHOAATEIbCTBOM, KOJUIEKTMBHBIM JOTOBOPOM, COTJIALIEHUAMHM, a TaKKe
JOKAJIbHBIE  aKThl, NPHUHATBIE C HAPYLIEHHWEM IOpSAAKA ydeTa MHEHHUs
IIPEACTABUTENBHOTO OPraHa.

6.5. Ilpowemmmii mnpoueaypy HNPUHATHAA JIOKAJbHBIM HOPMATUBHBIA  akT
yTBepxKaaeTcss pykoBoauteneMm. Dakt yTBepxkaAeHUA O(OpPMIISETCS MPUKA30M
PYKOBOIUTEISA, 3aBEPEHHBIN MTOAIUCHIO.

6.6. JIokaJbHBI HOPMATUBHBIN AKT BCTYIAET B CUIIYy C MOMEHTA, YKa3aHHOTO B HEM,
1100, B Cllydyae OTCYTCTBHUS TAKOTO YKa3aHHsI, 10 UCTEUEHUH 7 KaJIEHAApHBIX JHEH ¢
JaThl IPUHATHS JAHHOTIO JIOKaJbHOTO HOPMATHUBHOIO akTa. Jlatoi mnpuHATHA
JIOKQJIBHOTO HOPMATHBHOTO aKTa, TPEOYIOIIEro YTBEPKIACHUS PYKOBOIUTEIEM,
SBJISIETCS 1aTa TAKOT'O YTBEP KICHHUSL.

6.7. Ilocne yTBepKIEeHHMsI JIOKAIBHOIO HOPMAaTUBHOIO aKTa IPOBOAUTCA MPOLEaypa
O3HAaKOMJIEHUSI C HUM paOOTHUKaMM YUpexACHUs, Ha KOTOPBIX PACIPOCTPAHSIIOTCS
MOJIOKEHUS TAHHOTO JIOKAJIBHOIO HOPMATUBHOTO aKTa. O3HAKOMJIEHHUE C JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM OQOpPMIISIETCS B BHJIE€ TMOAMHCH O3HAKOMIIIEMBIX JIUI[ C
YKa3aHHEM JaThl O3HAKOMJIEHHUS HA OTIAEIbHOM JIMCTE O3HAKOMIICHHUSI, IPUIIAraéMOM
K HeMy, JIH0O B OTAENBbHOM XKypHasie. O3HaKOMJICHHE C JIOKAJIbHBIM aKTOM MOKET
OBITh TAK)KE MPOU3BEICHO TyTEM HAMpPaBICHUS Ha 3JIEKTPOHHYIO MOYTY paOOTHUKOB.
6.8. VYTBepkIeHHBIN JIOKATbHBIN aKT MOAJIEKUT OMMyOIMKOBAHUIO HA OPHUIIMATIBEHOM
caiite Yupexaenus B TeueHue 10 (necatu) kaneHAapHBIX JTHEH.

7. Iopsinoxk BHeCeHUs U3MEHEHUM U JONOJHEHUN B JIOKAJIbHbIC AKTbI
7.1. B neicTByromue JOKaJdbHbIE aKThl MOTYT OBITb BHECEHbl H3MEHCHHUS U
TIOTIOJTHEHUSL.



7.2. TlpennoxxeHue 0 BHECEHUH M3MEHEHUU MOXKET UCXOJUTh OT JF0OOTO OpraHa u
JvIa, KOTOPBIN coryacHo HacTtosimeMy [1o1okeHno nMeeT NpaBo CTaBUTh BOIIPOC O
pa3paboTKe U MPUHSITHU COOTBETCTBYIOIIETO JIOKAIHHOTO aKTa JUOO YTBEpPKIaTh
ATOT JOKYMEHT.

7.3. Ilopsinok BHECEHWSI HW3MEHEHUM U JOMOJHEHWM B JIOKAJIbHBIE aKThI

ONpEAENsAeTCS B CAMHUX JIOKAJIBbHBIX aKTaxX. B OCTajdbHBIX Cloydasix U3MEHEHUSA U

JOTIOJTHEHHST OCYIIECTBIISIIOTCS B CIEAYIOIIEM MOPSIKE:

¢ BHECEHHE M3MEHCHUHW W  JONOJHEHHM  OCYIIECTBISAETCA B  MOPSIKE,
YCTaHOBJICHHOM B JIOKQJIbHOM HOPMATHBHOM aKT€, Ha OCHOBaHHWHU KOTOPOTrO
BHOCSTCSI I3MCHCHMUSI;

s  U3MEHCHUS U JIOTIOJTHEHHUSI B JIOKAJbHBIE aKTHI: II0JIOXKCHMS, MIPUHSTHIE

0e3

COTJIACOBaHMUSI C OPraHOM yIpaBJieHUs (CaMOYIIPABJICHUS), NpaBuila, UHCTPYKIHUU,

MpOrpaMMbl, IUIAHbI, ITOCTAHOBJIEHHS, PELICHHS, IMPUKA3bl W PACHOPSHKEHHUS

VYupexeHus, BHOCSATCS MyTEM U3AaHUs TPUKa3a TUPEKTOPA O BHECEHUHM U3MEHEHMI

WJIA IOTIOJTHEHUH B JIOKAJIbHBIM HOPMATHUBHBIN AKT;

* M3MEHEHUS U JIONOJIHEHUS B TMOJOXXEHHUS, MPUHSTHIC TOCJIE COTJIACOBAHUS C
OpPraHoM TOCYJIapCTBEHHO-OOIIIECTBEHHOTO yMpaBjeHUus (caMOympaBJieHus ),
BHOCSTCS MYTEM U3JaHUs MpUKAa3a JUPEKTOpa O BHECEHUUM H3MEHEHUU WIIH
JOTOJTHEHU B JIOKAJbHBIM aKT C MPEABAPUTEIIBHBIM TIOJIYyYEHUEM OT
HETOCOTIacHsl.

7.4. JlokanbHbIE HOPMATUBHbBIE AKTHI MOTYT OBITh IOCPOYHO U3MEHEHBI:

® B CIIly4ac BHECCHUS U3MEHEHHUN B yUPEAUTEIbHBIE JOKYMEHTHI;

* JUISI IPUBEACHUS B COOTBETCTBUE C U3MEHEHHBIMU B LICHTPAJIN30BAHHOM MOPSIIKE
HOpPMAaTUBAaMHU O TPYIE;

110 pe3yJbTaTaM aTTeCTalluh paboYrX MECT.

7.5. I3MeHeHusd W JOMNOJHEHUS B JIOKAJIbHBIM aKT BCTYNAKOT B CHIY C JaThl,

YKa3aHHOM B MPHUKAa3€ O BHECEHWM WM3MEHEHWW WM JIOTOJHEHUN B JIOKAJIbHBIN

HOPMATHUBHBIN AKT, a B CIy4ae OTCYTCTBUS YKa3aHUS B HEM JIaThl — MO UCTEYEHUIO 7

KQJICHJAPHBIX JTHEH C JaThl BCTYIUICHUS IPUKa3a O BHECEHMM WU3MEHEHHUN WIIH

JIOTIOJIHEHUM B JIOKAJIBHBIWA AKT B CUITY.

7.6. VIaMeHeHMsI U TOTIOJIHEHUS B MPENMUCAHUS U TPEOOBaHMsI, TPOTOKOJIBI M aKTHI,

METOIMYECKUE PEKOMEHIAIMHU, AKTHI O MPU3HAHUY JIOKAJIbHBIX aKTOB YTPATHUBIIUMH

CUJTy, HE BHOCSITCS.

8. OTBeTCTBEHHOCTDH

8.1. 3a HeucmoJHEHME WJIM HEHaJJIeXallee HCIOJIHEHUEe TpeOOBaHMUI,

YCTAaHOBJICHHBIX B JIOKAJLHBIX aKTaX YUpPEXIACHUsS, pAOOTHUKU YUPEKIACHUS HECYT

OTBETCTBEHHOCTh B COOTBETCTBHM C ¥YCTaBOM, TPYJOBBIM KOAEKCOM Poccuiickoi

Odenepanuy. 3a HEUCIOJIHEHUE WM HEHAJIeKaIllee HCIOJHEHUE OOS3aHHOCTEH,

yCTaHOBJIEHHBIX JaHHbIM [lojokeHueM, pabOTHUKH, y4acTBYIOIIHME B pa3pabOTKe

JIOKQJIbHBIX AaKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JACHCTBYIOIIUM

TPYJOBBIM 3aKOHOAATEIbCTBOM.

9. JlelicTBMeE JIOKAJIBLHBIX AKTOB
9.1. JlokanmpHble aKkTbl JEHCTBYIOT TOJIBKO B MpEAENax YUYpPEKAECHUS U HE MOTYT



PEryJIMpOBaTh OTHOILIECHHUS, CKJIA/IbIBAIOIMECS BHE Y UPEXKICHHUS.

9.2. JlokanbHble aKThl YUpEXKICHHS YTPAUMBAIOT CHIy (IIOJHOCTBIO WIH B

OTJEJIbHOM YacTH) B CAEAYIOLUX CIyYasx:

« BCTYIUICHME B CWIy aKTa, IPU3HAIOLIEIO JAaHHBIM JIOKAJIbHBIA AKT YTPATUBIIUM
CUILY;

« BCTYIJICHUE B CUIY JIOKAJIbHOIO akTa OOJbLIEH FOPUIUYECKOW CHIIbI, HOPMBI
KOTOPOT'O IIPOTUBOPEYAT ITOJIOKEHUAM JAHHOI'O JIOKAJIBHOI'O AKTa;

* IPU3HAHME CYIOM WJIM WHBIM YIIOJHOMOYEHHBIM OpPraHOM TOCYJIapCTBEHHOMU
BJJACTM  JIOKAJIBHOIO  aKTa IIKOJBl MPOTUBOPEYAIUMM  JICHCTBYIOIIEMY
3aKOHOJATEIILCTBY.

9.3. JlokaJbHBIN aKT, yTPATUBILIUN CUITY, HE TIOJJIEXKUT HUCIIOJTHEHUIO.

10. 3akiounTeIbHbIE MOJ0KEeHHUS
10.1. Hacrostmee IlookeHne O JIOKAIBHBIX aKTaX SBIIACTCS JIOKAJIBHBIM
HOPMAaTUBHBIM aKTOM, NIpUHUMaeTCs Ha [legarorudeckoM coBeTe M yTBEPKAACTCs
(1160 BBOAMTCS B JEHCTBHUE) MPUKA30M AUPEKTOPA YUPEIKICHHUS.
10.2. Bce wu3MeHeHMs U JOIIOJIHEHHUS, BHOCHUMEBIE B Hacrtosiiee IlojoxxeHue,
obpopMIISIIOTCST B NMHUCBbMEHHOW (opMe B  COOTBETCTBUM  JEHCTBYIOIIUM
3aKOHOJATENLCTBOM Poccurickon denepanuu.
10.3. TIlonoxxeHue o mopsjake pa3pabOTKU U MPHUHSATUS JOKAJbHBIX HOPMATHBHBIX
PaBOBBIX AaKTOB IIPUHUMAETCS Ha HEOMNPENCJICHHbIM CpokK. I3meHeHnus wu
nonoyiHeHus: K [1onokeHno mpuHUMAlOTCA B MOpsAKe, npeaycMoTpeHHom m.10.1.
HacTosero IlonoxeHus.
10.4. Tlocne nmpunsitust Ilonoxenust (MM M3MEHEHH W JTOMOTHEHUN OTAECIBHBIX
MYHKTOB M Pa3/ielioB) B HOBOW PEAAKIMH MPEAbIAYIas PEIaKIUs aBTOMAaTHUYECKU
yTpauuBaeT CUIy.

1.1.
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